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Contact Transaction History 
 
Artsystems software makes it easy to track transactions with a specific contact and run a 
report on transaction details. This can be very helpful in preparation for a sales call or 
simply for checking status. For a quick report on a select contact follow these easy steps.  
 
Note: Although this example is for client offers, the same steps can be used to find other 
transaction type details such as Shipments to a specified contact or contacts. 
 
Go to Transactions module.  
Click the View Set button on the Tool bar.  
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 



A Transactions View window will open. 
Check the Offer checkbox.  
 
Note: A select time period can be restricted by entering a date in the From and To fields 
of the Transaction Date group box.  
 
 

 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 

 
Next, select the specific contact or contacts for which offer detail is needed, by clicking 
the Contact tab and marking the contact selection. Click OK.  
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 

Enter 
Transaction 
Date 
parameters if 
needed.  



Switch to Spreadsheet view to see all transactions in the View set.  
Go to the Rpt (reports) Tool Bar button and select the Transaction Detail Report.  
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 

 
If further assistance is needed, please contact Artsystems Support. 

Artsystems Support 212-620-5500 x 2  


